. : .H.H C”Hﬂ(KOB

/4

| MNOJIOKEHUE )
. Ob OBPABOTKE INEPCOHAJIbHbBIX JAHHBIX BE3
HCITOJIb30BAHUSA CPEACTB ABTOMATU3BAILIUU

B OOO "T'OPCBET"

v 1. Obwme nonoxkenus
I.1. HonoxeHnue 06 0coGeHHOCTSX 00paboTKH MepcoHanbHbIX JAaHHBIX Ge3 MCIIOJIb30BAHKS
CPCACTB aBTOMaTH3aUMu (manee — [lonoxkeHHe) ompenensteT OCOBEHHOCTH U NOpsSIOK
00paboTky. MepCOHAIbHBIX JaHHBIX npu ©X oOpaboTke ©6€3 MCNOAB30BAHMS CpeJICTB
asromatuszaunu B OOO "I'OPCBET" (nanee — Oneparop).
1.2, Tlonoxenne pa3paboTaHO BO HCHOTHEHHe [TonutHku B  OTHOMICHMM 00paboTku
NEPCOHANILHBIX JaHHBIX U B COOTBETCTBHH C Denepanbhbiv 3akoHoM oT 27 nrons 2006 1. Ne 152-
@3 «O nepeoHanbHBIX TaHHBIX», [10CTaHOBICHUEM IpaBurenscta Poccuiickoit Denepatinu ot
I5 centabps 2008 r. No 687 «O6 yrBepxkaeHun Ilonowenus o6 ocobeHHOCTSIX 00paboTKH
HMEPCOHANBHBIX JaHHBIX, OCYIIECTBAACMbIX 0€3 HCMOJb30BAHMS CPEACTB aBTOMATHIALI MY,
1.3, Bce pabGoruuku OnepaTtopa,  HenocpeacTBeHHO ocywecTBasAoUmMe  00paboTKy
[ICPCOHATILHBIX  aHHBIX 0€3 MCIONB30BaHMA  CPENCTB aBTOMATH3aLMWK, JOKHLI  ObITh
O3HAKOMJIEHBI ¢ HAacTOAWMM [lonoxkennem noj moamucs.

2. OcobeHHoCTH U NOPSIOK 06PaGOTKH

2.1. Oneparop obecrnevuBaer pasjaenbHoe XPaHCHHE MCPCOHANBHBIX JaHHbIX, 00pabaTbIBAEMbBIX
0€3 UCIO0/IBb30BaHHs CPEACTB ABTOMATH3ALIHH C Pa3sHbIMH LIEJISIMH.
2.2. Jlns o6paboTku Ka o KATCIOPUH  NEPCOHAIbHBIX JAHHBIX HCIOAb3YETCA OTACIbHBI
MaTePHUaIbHbIH HOCUTED.
2.3. Ilpy HEOGXOAMMOCTH YHHYTOKEHHE HIIH 00€3/IMYMBAHME HACTH MEPCOHANBHBIX NAHHBIX.
MPOU3BOIAMTCSA  CTIOCOOOM, HCKIIOHAOIINM  AailbHeHLIYIO 00paboTKy 3THX MepcoHaTbHBIX
JIAHHBIX C COXPAHCHNEM BO3MOXKHOCTH 00pabOTKH MHBIX JaHHbIX, 3aUKCHPOBAHHBIX HA TOM e
MaTepHajibHOM HOCHTee (ynalieHHe, BLIMapbIBaHUE).
2.4, Ilpn HMCNOJB30BAHUM THIIOBBIX (opM JI0KyMEHTOB, XxapakTep HHQOPMALIMH B KOTOPBIX
TPENOIAracT MM JOMYCKAET BKJIIOYCHUE B HUX INEPCOHANbHBIX AAHHBIX (Jaee — TUIIOBAs
(I)OpMa)?cj06ﬂroﬂar0TCﬂ YCJIOBHUSL:
— THUIOBH (hOpMa MM CBSI3aHHBIE C Hell AOKYMEHTbI COJEPIKAT CBEACHHUS O LeH 06paboTKu
TIEPCOHANBHBIX 1aHHBIX, HANMEHOBaHUe U ajapec Ornepatopa, GamMuiIuIo, HMS, OTYECTRO I azpec
CyOBeKTa, MepCOHAIbHBIX AAHHBIX, MCTOYHHUK [OJIYYEHHs MEPCOHANBHBIX AAHHBIX, CPOKM
00paboTKi NePCOHATBHBIX TaHHBIX, IIepedeHb eHCTBHI ¢ MEPCOHAILHBIMU JIaHHBIMH, KOTOpbIE
OylyT coBeplIaTbCs B MpoLecce ux 00paboTKH, oblee OMUcaHre HCHOb3yeMbIX OrnepaTopom
crocoboB 00pabOTKH MEPCOHANBHBIX AaHHbIX
— THIOBad (opma NpelycMaTpHBaeT nose, B KOTOpoM CYOBEKT MepcoHaIbHbIX JaHHBIX MOJKET
MOCTABHTL  OTMETKY O CBOEM COMIAaCHMM  Ha  00pabOTKY MNEPCOHAIbHBIX HAHHbBIX. [pH
HEOOXOIMMOCTH NOJIYYCHHS TAKOTO COTIIACHS
— THIOBas hOpMa COCTABIEHA TAKHM 00pa3soM, YTO KakiIbli U3 CyGbekToB [IEPCOHANBHBIX
AAHHBIX, CONEPKAIMXCS ‘B NIOKYMEHTE, WMEET BO3MOXKHOCTh O3HAKOMHUTHCS CO  CBOHMI
TICPCOHANILHBIMY  IAHHBIMH, COACPIKAIUUMHUCS B JIOKYMEHTE, He Hapyias IpaB W 3aKOHHbIX
HHTEPECOB HHBIX CYOBEKTOB MEPCOHATBHBIX JAHHbIX:
— TvnoBas (opMa HCKIIOYAET OOBEAHHEHHME MOJICH. MPEAHA3HAYCHHBIX JUIS BHECEHUS
NCPCOHATIEHBIX NAHHBIX, eI 00pabOTKH KOTOPBIX 33BEI0MO HE COBMECTHMb].



[Tepeuens THIOBBIX GOpM, HeNOIb3yIOWUXCs Oneparopom, npuseaén B [punoxenn 1.
2.5. Pabornuku OnepaTopa, OCYMIECTBISIFOIIHE O6pabOTKY MNEepCOHANbHBIX NaHHBIX 0e3
HCII0JIb30BAHMs CPENICTB aBTOMATH3aLUHM, MHPOPMHUPYIOTCS O (dakTe Takod 00paboTku, 00
OCOOEHHOCTSIX U MpaBuiax.
2.6. Omneparop NPUHUMAET OPraHM3alUMOHHBIE W  (PU3MYECKME Mepbl, 00ecleunBaroLIe
COXPAHHOCTb ~ MaTepHalbHBIX  HOCHUTENCH  MEPCOHAIbHBIX  JAHHBIX WM MCKIIOYaroUMe
BO3MOYKHOCTb HECAHKIIHOHMPOBAHHOTO 10CTYyIMa K HUM.
2.7. JloKyMeHTbl 1 BHEWIHHE DJEKTPOHHBIE HOCHTEIW HH(OPMALMK, COAepIKallne
NEPCOHAIBHBIE JAHHBIE, MOTYT XPAaHUThCS B CIYKeOHBIX IOMELIEHHAX Oneparopa B
3anupaeMbix WKadax (B celax, ecian TaKOBble HMEIOTCS B MOAPA3AENEHIN).
2.8. IlepedyeHp nuL, MMEIOWMX JOCTYN K MEPCOHAIbHBIM [IaHHBIM, 0OpabaThbiBaeMbIM 6e3
UCTOJIb30BAHHUS CPEICTB aBTOMATHU3aLMH, B IOMEILEHHS M K MECTaM XpaHeHHs HOCHTeNei,
OrpaHu4eH pabOTHUKAaMH, pabOTAIOIMMH B YKa3aHHBIX MOMELLEHHUAX Ha NOCTOSHHOM OCHOBE.
Hckmotena BO3SMOKHOCT J0OCTYNA B OMEILEHHS, I/le 00pabaTbIBalOTCs MepCOHAIbHbIE TaHHbIe
0e3 HMCMoab30BaHMsA CPENCTB aBTOMATH3ALMM, IOCTOPOHHMX JML  0€3 CONPOBOKICHUS
JIOTIYIIEHHOTO pabOTHHKA.
2.9. Pabora ¢ MarepHaJbHBIMM HOCHUTEISIMH, COICPKALIMMU TEPCOHANbHBIE IaHHBIC,
OPraHH30BBIBACTCS CIEAYOLIMM 00pa3oM. MaTepuaibHble HOCHUTENM MOIYT HaXOMMTbCS Ha
paboueM MecTe pabOTHHKA B T€UEHHE BpPeMeHH, He0OX0ANMOro s 00paboTKKU NepCoHANbHBIX
JAHHBIX, HO He Oosee ogHOro padovero aHs. [Ipu 9Tom n0ikHa ObITh HCKIFOUEHA BOZMOIKHOCTD
NPOCMOTPa MEPCOHANBHBIX [AHHBIX IOCTOPOHHMMH JHLAMH. B koHue paGouero ams Bce
MaTepHaNbHble HOCHTENH, COJIEPIKAlME MEePCOHANbHbIE [aHHbIE, JOKHBI ObITh yOpaHbl B
3arnupaemble MKapbl (B CEH(bI, €CIM TAKOBbIE MMEIOTCA B MoapasjieieHun). UepHOBUKM U
PEaKIMK JOKYMEHTOB, MCHOPYEHHBbIE OJaHKH, JIMCThI CO CITYKEOHBIMM 3alUCSIMU B KOHLIC
paboyero Hs YHUUYTOKAKOTC.
: : 3. OTBETCTBEHHOCTH
3.1. Bce pabornukn Ornepatopa, IomylleHHble K 00pabOTKe MepcoHanbHBIX JAHHBIX 03
MCIOJIb30BAHMs  CPEJICTB  aBTOMATHM3aLMKM, HeCyT aAMHHHUCTPATHBHYI, MAaTepHAllbHYIO,
YTOJIOBHYIO OTBETCTBEHHOCTL B COOTBETCTBHMM C JEHCTBYIOILIMM 3aKOHOAATEILCTBOM 3a
obecrieyeHre COXPaHHOCTH U COOJIOAEHHUE MPAaBUI PadOTHI ¢ MEPCOHATLHBIMH AaHHbIMH.
3.2. OTBETCTBEHHOCTh 3a JOBeJeHHe TPeGOBAHMI HACTOALIErO [l0JIOKEHHs 110 pabOTHUKOB
OnepaTopa HeCET OTBETCTBEHHBIA 3a OPraHM3aluio 00paboTKU NEPCOHANBHBIX JAHHBIX.



[Tpunoxenne |

K Ilonoxenuio 06 06paboTke repcoHatbHbIX TaHHbIX

0e3 HUCIIOJIb30BAHUS CPENICTB dBTOMAaTH3aluH

Ilepeuens dopm, comepskannx NePCOHANbHbIC JaHHbIE

BBITIOJIHEHHBIX I10 CPOYHOMY
TPYAOBOMY [IOTOBOPY,

['ockomcrara P or 5
ausapst 2004 r. No |

u{aHMeHdBaHne popMbI | Xpanuth | OchoBanne
T-1 "Ilpuxkas (pacnopsenue) o 75 ner [TocranoBnenue
npueme paboTHuka Ha paboTy" ['ockomcrara Pd ot 5
suBaps 2004 r. Ne |
T-2 "Jlnynas kaprouxa paboTHHKa" 75 et [TocTanoBnenue
["'ockomcrata PO ot §
suBaps 2004 r. No |
T-5 "Tlpukas (pacriopsikeHue) o 75 ner [Toctanornenue
epeBosie paboTHHKA Ha APYTYHO ['ockomcrara P® ot 5
paboty" I sHBaps 2004 r. No |
T-6 "lNpuka3s (pacniopsizxenue) o 5 ner [Toctanosnenue
MPENOCTARICHHH OTITyCKa ['ockomcrara PO ot §
paboTHUKY" susaps 2004 r. No |
T-8 "llpuka3s (pacnopsskenue) o 75 ner [TocTanoBnenue
IPEeKpalICHUH (PacTOPIKEHUN ) ['ockomcerara PO or 5
TPYAOBOTO TOrOBOPa ¢ pabOTHHUKOM ausaps 2004 r. No |
(yBONbHEHHHN)" |
T-9 "Ilpuxka3 (pacnopsxenue) o 10 net [ToctanoBienue
HarpasJjIeHUH pabOTHUKA B ['ockomcTara PO ot 5
KOMaHUPOBKY" sHsaps 2004 r. No |
T-54 "Jluuesoii cuer" 10 et [TocTanosienue
["'ockomctara P® ot 5
auBaps 2004 r. No |
T-60 "3anucka-pacyer o 3 meT [TocTanosnenne
NPEAOCTABIEHUH OTITYCKa ['ockomcrarta PO ot § ,
paboOTHHKY" suBaps 2004 r. No | 1
T-61 "3anucka-pacuet npu S net [Toctanosnenue
NpeKpalietnn (PacTOPKEHNH ) ['ockomerara PO ot 5
TPYIOBOTO J10roBOpa ¢ paboOTHUKOM saupaps 2004 r. No |
(yBOJIBHEHMH)"
Lpr[lOBOﬁ JIOTOBOP ¢ paOOTHHKOM . 75 net [ Tpynosoit koneke Pd
T-73 "Akt 0 nnpueme pator, 5 ner [Toctanosnenue

3aK/JIFOYCHHOMY Ha BpeMs
BBITIOJIHEHHA OMPE/IIEHHO
paboTh!"




[Tpunoxenue 2
K ITosoxenuro 06 obpaboTke NEPCOHANBHBIX JAHHBIX
0€3 MCII0JIB30BAHUS CPEICTB aBTOMATHU3AIlHH

OO1IECTBO ¢ OrpaHUYEHHON OTBETCTBEHHOCTLIO "TOPCBET"
ITPUKAS3

«&f » o 201 . N K7

O xpaneHun GyMaskHBbIX HOCHTe.IeH NepPCoHAIbHBIX
AAHHBIX H HA3HAYEHUH JONYIEHHbIX JIHIL

B cootserctBN ¢ DenepanbhbivM 3akoHoM Poccuiickoii Denepannn ot 27.07.2006 No 152-d3
«O nepcoHaNbHBIX JaHHBIX», a TAKKE M. 6 U . 13 «llonoxkenuss o6 0coGeHHOCTSIX 00paboTku
[ICPCOHATIBHBIX  NAHHBIX, OCYLIECTBIAEMON 0€3 HCIIONb30BAHMUS CPeICTB aBTOMATHU3ALHMY,
YTBEPIKAEHHOTO MOCTaHOBNeHHeM lIpaBuTebcTsa ot 15 ceHTa0ps 2008 r. Ne 687,
ITPUKA3BIBAIO:

1. YTBepauTh MecTa XpaHeHUs MaTepHaIbHbIX HOCHTE el NEPCOHATIEHBIX JIaHHBIX 10 a/Ipecy:
092245, Ilpumopckuii kpaii, r. Cnacex-Jlanbuuit. yi. [lapkosas, 27 ks, 4. B COOTBETCTBHH ¢
Tabnnueit 1.

U\fg n/n | JlokymeHT | Mecto XpaHeHus
] I Horosop [ Cend

2 AHKeTa KaHJM/IaTa Ha 3aMelleHHe BAKAHTHOMN Ceiigh
JOJKHOCTH
3 | JloBepennocts : | Ceitdh

2. OTBETCTBEHHBIM 3a COXPaHHOCTH MaTEpHaJIbHBIX HOCUTENIEH Ha3HAYUTL OTBETCTBEHHOI'O 34
OpraHu3aunio 00paboTKK MEePCOHATBHBIX AaHHbIX.

3. OTBETCTBEHHOMY 3@ OpPraHH3ALMIO 00pabOTKM  MepcOHanbHBIX  IaHHBIX MPOBOAMTH
HH(OPMHUpPOBaHHE pPabOTHHKOB O (akre o06paborku  umu MEPCOHAIBHLIX  JIAHHBIX O3
MCIIO0JIb30BaHUS CPEICTB ABTOMATH3ALIUH.

4. OTBETCTBEHHOMY 3a QPraHH3aALMIO 00paboTKH MepcoOHabHBIX HaHHbIX IPOBOAUTE KOHTPOJIb
AKTYaJbHOCTH IaHHBIX/B Tabnuue | oxun pas B monrona.

HupexTop HJ1. Cunsikos




